
Moberly School District #088-081 
 

2011-12 Substitute Teaching Information 

 
All Persons wishing to be considered as a substitute teacher in the Moberly School District #088-081 must do 
the following: 

Complete a Moberly Public School District Substitute Teacher Information application form 
and packet of materials (DESE Background Check Form, W-4, MO W-4, Form I-9 including 
acceptable identification documents as listed on the form instructions and Direct Deposit 
Form including voided check). 

 
1. Successfully clear a criminal history screening and fingerprint screening.  Effective 

10.01.07 the cost is $52.20 and paid by the applying substitute applicant.  This cost is 
subject to change without notice. 
   

2. Complete the Department of Elementary and Secondary Education (DESE) on-line 
Application for Substitute Certificate at http://dese.mo.gov. 

 
3. Mail original transcripts to DESE reflecting a minimum of 60 college semester hours 

earned from an academic degree granting institution, must include Educator ID 
number or social security number.  Please include a copy of transcripts with completed 
application. 
 

4. Provide two current letters of reference.  The signed and dated letters  can be business 
or personal, typed or handwritten. 

 
The required forms and information must be delivered to the Administrative Office to the attention of the 
Personnel Department located at 926 KWIX Road, Moberly, MO  65270. 

 
Substitute applicant interviews may be conducted.  Applicants for substitute teaching will be 
submitted to the Moberly Board of Education (BOE) for final review.  All substitute teacher applicants must be 
approved by the BOE before the substitute can begin work.  The BOE typically meets on the 2nd Tuesday of 
each month.   

 
After BOE review each substitute teacher applicant will be notified by mail with final BOE approval or decline 
decision. 
 
A Missouri Substitute Teaching Certificate is issued for a one year period beginning August 1 and ending July 
31.  Applicants must re-apply through the school district each school year.  The district will annually report 
substitutes who worked to DESE.   

 
The current rate of pay for substitute teachers is $70.00 per day.  Pay periods run from the 11th of the month 
to the 10th of the next month, ie: 2/11/11 through 3/11/11, paid on 3/20/11.  Enrollment in Direct Deposit 
is mandatory.  The Authorization Agreement for Direct Deposit is available through the District’s Central 
Office. 

 



MOBERLY SCHOOL DISTRICT 
926 KWIX Road, Moberly, MO  65270 Phone (660) 269-2600 

2011-2012 SUBSTITUTE TEACHER APPLICATION  
 
_____________________________________________________     ________-____-_______ 
Last Name       First                   MI               (Maiden Name)   Social Security Number 
 
_____________________________________________________  (_____)____-__________ 
Mailing Address         Telephone Number 
 
_____________________________________________________               _____/_______/_______ 
City    State                Zip Code          Date of Birth (req’d for certificate) 

 

E-mail address:  ________________________________________________________________ 
Do you currently hold a valid substitute teaching certificate?   _____  _____  If yes, what district? ____________ 
                                                                                                      Yes         No 
Do you have a valid teaching certificate?  ______    ______ ______________________________________ 
                                                                    Yes             No             Area of Certification 
 
Are you currently receiving teacher retirement?  YES   NO Comments ________________________________ 
 
Type of degree or total semester hours:  ______________________________________________________ 
     (Degree)     (Total Hours) 
Area of study:  ________________________________________________________________________ 
 
Grade Level preferred:  ________  ________ ________ _______     _______  ________ 
     All   (K-5)   (6-8)  (9-12)       (MATC)  (NCRS or
            Alternative) 
Availability:  _____________________     ___________________________________________ 
             Anytime              If, Part-time (Please specify day/time available) 
 
Have you ever been convicted of a felony or child abuse?  ______  ______ 
         Yes      No 
 
Employment will be contingent upon a satisfactory background check.  Permission granted to conduct a background 
check is given with my signature. 
 
     _________________________________________________ 
      Signature     Date 
Comments:___________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
Rev. 06_20_11   las 
 

NOTE:  A COPY OF YOUR COLLEGE TRANSCRIPT OR TEACHING CERTIFICATE MUST BE INCLUDED 
WITH THE SUBSTITUTE APPLICATION IF IT IS NOT CURRENTLY ON FILE WITH THE MOBERLY 
PUBLIC SCHOOL DISTRICT. 
ALSO 
THE DISTRICT REQUIRES TWO CURRENT LETTERS OF REFERENCE BE SUBMITTED WITH YOUR 
APPLICATION.  THE SIGNED LETTERS CAN BE BUSINESS OR PERSONAL, TYPED OR HANDWRITTEN. 

 



 
Moberly School District 

EQUAL EMPLOYMENT DATA 
 

 

Employees are treated without regard to race, color, religion, national origin, sex, age, or 
handicap.  This information will be used to fulfill federal reporting requirements and 
research purposes only to find out how effective our recruitment efforts are in reaching all 
segments of the population. 
 
Name: _____________________________________________________      

(Last)         (First)                    (MI)               (Jr/Sr)    
 

Social Security Number: _________________________________________ 
 
Date of Birth: ________________________________________________      

Month         Day  Year           
 
Sex: 

o Male 
o Female 

 
Race  (Which racial/ethnic group do you consider yourself a member): 
 

o American Indian or Alaskan Native 
o Asian 
o Black or African American 
o Native Hawaiian or Other Pacific Islander 
o White 

Ethnicity: 
o Hispanic or Latino 
o Not Hispanic or Latino 

 
Resident Status: 

o Citizen 
o Non-Resident Alien 
o Resident Alien 

 
 
 
 
 
 
 



 
 
 



 
 
  
 
 



 
 
 
 



 
 
 
 



 
 
 
 
 



 
 

 
 



 

 
 
 
 
 



 

 
 
 
 
 



 
 
 
 



 
 
 
 
 
 
 
 
 



 


